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WORK CONTROL / EMERGY RESOURCE 
CONSERVATION AGENDA

TOPIC                                                      PRESENTER
Work Orders
Ceiling Tile Ordering Robert Wiebel
Elevators Robert Wiebel
Trash Compactors Robert Wiebel
Trash  / Recycling Pickup Joe Montemurno




Work Order System
1. The current Maintenance Computerized Maintenance Management System 

(CMMS) is TeamWorks.

2. TeamWorks is being changed to a new system called MPulse.

3. The transition for Maintenance will happen in late July. 

4. Schools will transition to MPulse after Maintenance is fully up and running 
on august 1st. 

5. Do not group repairs from multiple buildings and different trades in the 
same work request. 

6. Do not submit an emergency repair as a submitted work request. Call 321-
633-3600 to report all emergencies. 

7. Work requests that involve property tagged equipment require that the 
tag number be entered into the work request. 

8. Communicate with your Assistant Principal or other staff when submitting 
work requests to eliminate duplicate work orders. 



SCHOOL CURB APPEAL 
WORK ORDERS

THE SOONER THE SCHOOL SUBMITS CURB APPEAL WORK 
ORDERS THE FASTER MAINTENANCE CAN PLAN THE WORK 
AND RESOURCES TO COMPLETE THEM.



A/C and Lighting Scheduling 
via Smart Sheet

1. During school year 2022, all A/C and exterior lighting requests are to be 
submitted via Smart Sheet.

2. If you do not have a Smart Sheet account, follow these instructions.



 Maintenance will purchase all damaged ceiling tiles that the 
school will replace.

 Submit a MPulse work order using the school as the location to 
order ceiling tiles.

 A water damaged ceiling tile is an indication of a water 
leak. Submit a work order to repair the leak.

 The number of tiles replaced will be one for one supplied in case 
quantities.

 Material Control Specialist Miriam Oquendo is your point of 
contact for all ceiling tile questions. 

Ceiling Tile Ordering



Ceiling Tile Form
Attached the completed and approved order form to the 
MPulse work order.



CEILING TILE REPLACEMENT FLOW CHART



Elevators and Wheelchair Lifts

1. The Maintenance work order system is the primary method to submit a 
work request to repair elevators and wheelchair lifts that do not operate.

2. All elevator and wheelchair lift work orders need to identify why the 
equipment will not operate like elevator door will not close or pushed a 
button and the equipment will not operate.

3. The Custodial staff must keep the elevator door floor track free of dirt and 
debris.  The tack should be swept every day. 



Trash Compactors

1. Waste Management is no longer the trash compactor service and repair 
vendor. The new vendor is BC Hydraulics in Jacksonville, FL

2. The Maintenance work order system is the primary method to submit a 
work request to trash compactor repair. 

3. When calling in a trash compactor work request, a description of why the 
compactor will not work is needed.  Saying that the compactor does not 
work is not acceptable. 

 Always check to see if the compactor has power because a contractor 
my have turned off the power and failed to turn it back on. 



Recycling & Trash

1. Recycling Contract renewal 
2. Recycling Right 
3. Overage & Contamination FEES : ( 
4. Communication for Service through POM



Recycling & Trash

Recycling Right 
 NO PLASTIC BAGS / EMPTY - CLEAN (not spotless) / AND DRY



Recycling & Trash

Overage & Contamination
 RCY&TR: FILL TO TOP EDGE (lids can fully close )

 RCY: NO PLASTIC BAGS / EMPTY - CLEAN (not spotless) / AND DRY

NO

YES! NO



Recycling & Trash

Recycling Right 
 RESOURCES AND EDUCATIONAL MATERIAL

 CONTAMINATION AVOIDANCE



Recycling & Trash

Communication
 Service requests – contact POM directly vs Service Providers

 Joseph Montemurno is the primary contact and Robert Wiebel is 
the secondary contact for all trash and recycling issues

 Use the Microsoft (MS) Teams HC Team, trash and recycling 
channels to communicate problems and issues

 When starting a MS Teams conversation first type “@” before the 
contact name and include both Joseph Montemurno & Robert 
Wiebel in the conversation 



Recycling & Trash

Thanks!!!

POM Main Line: (321) 633-3580

 Joseph Montemurno, Montemurno.Joseph@brevardschools.org, (x13043)

 Robert Wiebel, Wiebel.Robert@brevardschools.org (x13064)

mailto:Montemurno.Joseph@brevardschools.org
mailto:Wiebel.Robert@brevardschools.org


HEAD CUSTODIAN CHARGE SESSION 
MEETING ATTENDEES
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